Program Assessment and Review Council (PARC)
Draft Minutes for Wednesday, September 16, 2009
Members Present:

Babette Benken, Richard Birkemeier, Chin Chang, Raymond DeLeon, Lesley Farmer, Keith Freesemann, Liesl Haas, Kristi Hagans, Amy Heyse, Kelly  Janousek, Cecile Lindsay, Hieu Nguyen, Bruno Pernet, Michael Pounds, Sabine Reddy, Sharlene Sayegh, Christopher Warren
The meeting called to order at 2:03 p.m. 

The agenda was approved as read. 

The minutes of the May 6, 2009, meetings (final meeting of the year, and organizational meeting for 2009-2010 year) were approved. 
Chair Keith Freesemann welcomed the new and continuing members, and introduced the officers and Sharlene Sayegh. The members introduced themselves. William Moore resigned, so another CHHS represented needs to replace him. ASI also needs to have a representative. 
Keith provided an overview of the PARC review process, referring to the one-page reference sheet “Program Review at CSULB.” Themes are developed and disseminated a year in advance of program self-studies. The self-study should follow a template, which forms the base of the PARC review, and include a variety of program data. The relevant dean’s office and Academic Affairs arrange for external reviewers, one from a CSU and another from a doctorate-degree granting institution. The PARC review team usually works them. The external reviewers’ report is sent to Dr. Lindsay, Sharlene Sayegh, the associated department, and PARC. Two PARC members outside the program department and one from the reviewed department write the internal review, which is sent to the associated department and college for their response (within 15 days). The report is summarized at a PARC meeting, advod, and sent to Dr. Lindsay and Sharlene Sayegh, who develop an MOU. Sample reports, self-studies, and MOUs are posted on the CSULB assessment web page. Afterwards, between June 1 and October 1, departments submit annual reports and responses to the MOU.
Keith reviewed the PARC offer duties, which are detailed on the PARC BeachBoard organization site. The steering or executive committee consists of Keith, Babette, Lesley, Sharlene, and Cecile. As Chair, Keith handles the agenda, conducts meetings, and attends RPP meetings. As Vice-Chair, Babette supports Keith, and assembles/disseminates the agenda and other information. As Secretary, Lesley writes the minutes and keeps the group on task. Sharlene is half-time assessment and PARC consultant. It was noted that a CSULB budget presentation would be shared at the September 17 Academic Senate meeting. 
Babette described two ad hoc committees to develop and review elements of self studies: one for academic and one for non-academic (i.e., units and centers such as the MultiCultural Center). Reports and recommendations are due this November. Keith, Babette (point person), Cecile, and Leisl will review academic self-study elements. Kelly (point person), Cecile, and Raymond (consultant) will review non-academic self-study elements. 

The program review calendar was reviewed. PARC work might be lighter this year. Tasks were assigned as follows. Expedited reviews can be done by one experienced person, or one new PARC member with help from an experienced PARC person. Regular reviews have two PARC members. Expedited reviews occur when a program is accredited by an external agency; the self-study written for the accreditation team suffices for PARC, although the CSULB themes/priorities and data need to be addressed. Up to three programs can be presented at each PARC meeting. 
	DEGREE NAME
	Reviewers [assigned after meeting]

	Family & Consumer Sci
	Hagans

	Dietetics & Food Admin
	Hagans

	Recreation
	Maxfield

	Recreation Administration
	Maxfield

	Classics
	Reddy

	Comparative World Literature
	Reddy

	History
	Exec comm.

	Human Development
	Grabhorn + ?

	Spanish
	Pernet + Farmer

	Ed., Multicultural & Social Option
	Birkemeier + ?

	[Liberal Studies]
	?

	Health Science
	Sayegh + St. G.

	Public Health
	Sayegh + St. G.

	Music
	? [Nguyen removed]

	Dance
	check

	Business Administration
	Chang + ?

	Communicative Disorders
	Reddy

	Public Administration
	Warren

	Social Work
	Pounds + Janousek

	Aerospace
	done

	Mechanical Engineering
	done?

	English
	Farmer + Ebert

	Creative Writing
	Farmer + Ebert

	Journalism
	[Ebert + Nguyen]

	International Studies
	later…

	[Univ.Center for Undergraduate Advising]
	?


The meeting adjourned at 3:05  p.m.
Next meeting:  Oct. 7.
Respectfully submitted,

Lesley Farmer
