PROGRAM ASSESSMENT AND REVIEW COUNCIL MEETING OCT. 7, 2009, MINUTES 
Present: B. Benken, R. Birkemeier, C. Chang, R. Deleon, L. Farmer, K. Freesemann, K. Hagans-Murillo, A. Hayse, K. Janousek, V. Novack, M. Paxcely, B. Pernet, M. Pounds, D. Powell, S. Reddy, S. Sayegh, C. Warren
The meeting was convened at 2:12 pm in BH302. 
The agenda was approved. 

The minutes of September 1, 2009, were approved as read, with one typo.
Van Novack requested to remain on the committee as an ex-officio member. Lesley will contact the Academic Senate to approve that action.

Two announcements were made:

· The CSULB budget was presented at the Academic Senate, and continues to be shared throughout the campus. CSULB’s website has a “budgetcentral” page.  A draft of the budget is being sent to the Executive Council to review by October 21.
· Sharlene and Cecile will disseminate the program self-studies. Sharlene plans to scan documents so they can be disseminated electronically. 
PARC members reviewed the program reports progress. An updated calendar of reports was distributed to PARC members. The executive committee tried to make sure that each member had a lead role and a backup/secondary role for report writing. 
· Kelly will be replaced by Bruno for Dance, and Sharlene will help him.  Kelly will be helping the social work report. 
· The Academic Advisory Center was scheduled for 2010-2011, but will be ready by February, 2010. 

· The College of Continuing and Professional Education was scheduled for 2010-2011, but now will be ready by spring, 2010. 

· Cecile will handle English administration.

· Recreation will be ready to present on October 21, and Classics will be ready for the November 4 meeting. 

· Sharlene will maintain the schedule spreadsheet, and Lesley will maintain the PARC review team list. Both documents will be available on the organization BeachBoard.

Details about writing PARC reports were shared. Members should write their drafts as soon as they receive their documents.  They should send their drafts to the program department and to the PARC executive committee to review. The final draft is mounted on BeachBoard so all PARC members can read the report before it is presented at a PARC meeting. Babette will mount some examplar PARC reports onto BeachBoard. Several writing   tips were given:
· Check self-study and external review follow-up documents.

· Start by reading over the PARC report template, and then quickly looking over all documents.

·  Make use of notes and post-its to jot down content and questions; cross-walk between the PARC report template and the program documents.

· If the self-study or other documents are old, contact the department chair to find out if newer documents or efforts have been done.  

· Sometimes the PARC review of programs occur near the time of the next scheduled renewal/ review (e.g., Dance). 

· Base the report on the self-study, external evaluations, other department documents, and the program website.

· Be sure to take into account the time needed for the department to give feedback (2 weeks). 

Van Novack provided information about self-study data that is collected by the Institutional Research (IR) Center. One sheet gave directions on how to navigate the IR website, and Van will have it posted onto the PARC website.  PARC members were encouraged to share this information with their departments so relevant data can be included in the self-studies.  Data is best accessed through Explorer browser; firewalls might impact access too. IR is trying to standardize terms between self-studies and IR.  Tables accessed from PeopleSoft and IR sometimes differ, particularly for statistics about majors; PARC has developed boilerplate wording to describe the discrepancies. The group discussed issues of  four-year and eight-year progress/graduation statistics. PARC tables 11 and 12 might be presented in narrative format. Cecile and Sharlene will review self-studies, and ask departments to provide the needed tables. 
The Assessment Showcase will be held October 29 from 3 to 5pm.  PARC members are encouraged to publicize this event, and get people to submit their assessment efforts to Sharlene. Each presenter will get $250 for his department. The best presenter will get $750 for his department, and the runner-up will get $500 for his department.  PARC members are urged to participate in the event, and judge posters. 

The meeting was adjourned at 3:15 pm. 

Respectfully submitted, Lesley Farmer

