California State University, Long Beach
New Minor or Certificate Template

Revised February 2023


1. Program Identification

1. Campus: California State University, Long Beach


2. Full and exact minor/certificate title as it will be listed in the Catalog:
3. Term and academic year of intended implementation (e.g. Fall 2024):


4. Support Type (State-Support or Self-Support):

5. Delivery Format (Fully face-to-face, Hybrid, Fully online):


6. Please include the name of the department(s), division, or other unit of the campus that would offer and be primarily responsible for the proposed minor/certificate. 


7. Please provide the name, title, and rank of the individual(s) primarily responsible for drafting the proposed minor/certificate program.


8. Please attach a statement from the appropriate campus administrative authority (e.g. Dean, Associate Dean) that the addition of this minor/certificate supports the campus mission and will not impede the successful operation and growth of existing academic programs. If additional support resources will be needed to implement and maintain the program, a statement by the responsible administrator(s) should be attached to the proposal assuring that such resources will be provided (see Section 4 below).


9. Please attach any approval documents from the department and college level (committee approval emails/minutes, letter of support from chair, etc.).


2. Program Overview and Rationale

1. Brief rationale, including a concise description of the program, its purpose and strengths, fit with institutional mission, and a justification for offering the program at this time.  The rationale may explain the relationship among the program philosophy, design, target population, and any distinctive pedagogical methods.  


2. Please share the proposed minor/certificate “front matter” description (introductory statement about the degree, admission requirements, etc.) for the Catalog. Course requirements will be added in 2.5 below.


3. Please list the goals for the minor/certificate program and student learning outcomes. Program goals are very broad statements about what the program is intended to achieve, including what kinds of graduates will be produced.  Student learning outcomes are more specific statements that are related to the program goals, but that more narrowly identify what students will know and be able to do upon successful completion of the program. 


4. What is the total number of units required for the minor/certificate?
(Minor: 15 unit minimum with additional requirements; Certificate: 12 unit minimum with additional requirements)


5. Please list all existing courses required for the minor/certificate, specifying catalog number, title, units of credit, and prerequisites or co-requisites (ensuring that there are no “hidden” prerequisites that would drive the total units required for the minor/certificate beyond the total reported for the program).


6. Please list any existing elective courses that can be used to satisfy requirements for the minor/certificate, specifying catalog number, title, units of credit, and prerequisites or co-requisites.  


7. 
Please list of any new courses that are: (1) needed to initiate the minor/certificate and (2) needed during the first two years after implementation.  Include proposed catalog descriptions for these new courses, indicating whether they are required or elective courses.  


8.
For certificates, what levels will this be offered to? (Graduate, Undergraduate, Prebaccalaureate)
4. 

Student Demand
1. Please provide compelling evidence of student interest in enrolling in the proposed minor/certificate. 

2. Please provide the expected number of students in the year of initiation and three years and five years thereafter.  The expected number of graduates in the year of initiation, and three years and five years thereafter.
5. 
Existing Support Resources for the Proposed Minor or Certificate Program
1. Faculty who would teach in the program, indicating rank, appointment status, highest degree earned, date and field of highest degree, professional experience, and affiliations with other campus programs.  
2. Detail any space, facility, and technology that would be used in support of the proposed program.  

6. 
Additional Support Resources Required


Note:  If additional support resources will be needed to implement and maintain the program, a statement by the responsible administrator(s) should be attached to the proposal assuring that such resources will be provided.

1. Any special characteristics of the additional faculty or staff support positions needed to implement the proposed program.

2. The amount of additional lecture and/or laboratory space required to initiate and to sustain the program over the next five years.  Indicate any additional special facilities that will be required.  If the space is under construction, what is the projected occupancy date?  If the space is planned, indicate campus-wide priority of the facility, capital outlay program priority, and projected date of occupancy.

3. A report written in consultation with the campus librarian, indicating any additional library resources needed.  Indicate the commitment of the campus either to purchase or borrow through interlibrary loan these additional resources. 

4. Additional academic technology, equipment, or specialized materials that will be (1) needed to implement the program and (2) needed during the first two years after initiation.  Indicate the source of funds and priority to secure these resource needs.
