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o _ - Handbodk Apprqved 5/15/70
POLICY STATEMENT APPROVED AS(PEP)70-23

CERTTFICATE PROGRAMS

DESIGN FOR CERTIFICATE

1. The symetrical degign for the Certificate is preferred.

7. the size apd stvie of the words "California tare Coilege, Long Beach”
and "Cevtificate of Completion’ should be the same ss the sizs and
style of lertering of these same words gn the agymetrical Certilicate.

3. The overall size of the Certificate should be 8% x 11 inches.

4, ‘The gizs of the lettering shoold be reduced ro allow for move white
space, with a1l top and side margins one tnch and fre¢ of any fetrering.

5. Haise the phrase, "has completed 211 the requirements fpr the award of
the Certificate of Completion in” to Tegve morg space for the lettering
or the printing of the pame of the Certificate.

4. The title of the Program Hirecror should be used instead af Coordinatoer
of the Program and be printed on ths Certificare.

7. There shall be two types of Certificaies, identical in #il respects
exvept that one shatl allow for rhe signatere of the Director of
Special Prograws, in the case of inter<achool progrems, and onc shatl
aliow for the gignetdre of the Desn of the appropriete School in the
case of programs offered entirely within one Sehoal.

%, Other pavrs of the Certificate should rémsin as designed on Fhe first
chafce Cartificats. . R

9, Paper should be Mande Craphic Avte Parchent, Smaoth, Brite Whnite,

Sub, 24-196] g
10, only ode design, the Final approved Certificate of Completion, snould
be umed By all prograns providing thé Certificate of Completion.

B.  PROCEPURES OF HANDLING THE CER)[FICATES -

'ﬁﬂzﬂégtifiﬁﬁie_ﬁﬁﬁuid be:

1. A statement of thegompletion of a spee’
#4 g phfpanent racoerd card

tvped in the ﬁ&ﬁm@%ﬁ'ﬁﬁfiée o vhe sbudh
{irahsoript ). SE RO
2. The name of tne dndividusl designsted
. eseh Cerpificarve Program should be 4
Heglstrvar of the Ghllepe. RIS
3, The pawe @f_éﬁ&:$ fnte whao, gdch
" have cumpleted é&ﬁq'?érlisul&%“ﬁag
as soor as possible, 1o the Registred of 1be Coliege.

L, The Certificate of fomplcetion ghould F crdeved By the Bookstore
{foliewing the same procedures as fer ipiomasy. A reasenable fee of
§1.06 er 51.50 should ve charged For sach Cerriflcare, and the students
whe earn the Cerrificete should He oblfiysted te buy them.

5. The sawe procedures should be fodlawed By the Recbrds Office

gending out the Dertificates of Compleiion as ave now done |

studankfs with thely Uozree Diplomas. L

?&ﬁfhaﬁ thae Directar o f
grded from eseh Sehool to rhe

_“ﬁﬁ-fériéf_éﬁsﬁ'ﬁummﬁr Session,
Flimte Progras should be forwavded,

Deemed Approved by the Academic Senate 5/15/70.
Approved by the President of the College 6/19/70.

Included in the General Information Section of the Faculty Handbook.
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Certificate Programs

The symetrical design for the Certificate is preferred.

The size and style of the words:! “California State College, Long Beach” and “‘Certificate
of Completion” shouid be the same as the size and style of lettering of these same words
o the asymettical certificate.

The overall size of the certificate should be 8% x 11"

The size of the lettering should be reduced to aliow for more white space, with all top
and side margins one inch and free of any lettering.

Raise the phrase, “has completed all the requirements for the award of the certificate or
completion in” to leave mere space for the lettering or the printing of the name on the
Certificate,

The titie of the Program Director should be used instead of Caordinator of the Program
and be printed on the Certificate.

There shall be two types of Certificates, identical in ali respects except that one shall
allow for the signature of the Director of Special Programs; in the case of inter-school
programs, and one shail ailow for the signature of the Dean of the appropriate school in
the case of programs offered entirely within one school.

Other parts of the certificate should remain as designed on the first choice certificate.
Paper should be Meade Graphic Arts Parchment, Smooth, Brite White, Sub. 24-196.

Onty one design, the final approved Certificate of Completion, should be used by all
programs providing the Certificate of Completion.

Procedures of Handling the Certificates

1.

2

A statement of the completion of a specific certificate shouid be typed in the Record's
Office on the student’s permanent record card {transcript).
The name of the individual designated each year as the Director of each Certificate
program should be forwarded from each School to the Registrar of the College.
The name of the student, who each semester, or each Summer Session, have compieted
each particular certificate program should be forwarded, as soon -as possible, to the
Registrar of the College.
The Certificate of Completion should be ordered by the Bookstore {following the same
procedures as for Diplomas). A reasonable fee of $1.00 or $1.50 should be charged for
each certificate, and the students who earn the certificate should be cbligated o buy
them. '
The same procedures should be followed by the Records Office in sending out the
Certificates of Completion as are now done in providing students with their degree
diplomas.

(AS (PEP} 70-23)



