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BOLICY STATEMENT APPROVED

Personnel Policies and Practices Committes Recommendations

Re: SABBATTCAL LEAVE PULICIES  PRCCEDURES, AND CRITERIA
{Leave with Pay)

I. Title 5, Buoard of Trustess, and CSUC Systemwide Policies

A.

C.

Sabbatical leaves may be granted after siu consecutive academic years of full-time service "for the
purpase of permitting study or travel by the employee which will benefit The Californla State Univer-
sity and Colleges™ (Title 5, Section 43000). When a faculty wember has served as a full-time lecturer
preceding an appointment in a tenure-track positicn, the years as a lecturer which ware counted toward
tenure {waximun of fwe vears) shall alse be counted as full-time teaching toward eligibility for sabbaii-
cal leave. Current funding 1imits sabbatical leaves to full-time "teaching" faculty (FS& 66-25).

Such sabbatical leaves are c¢lasszified as:
1. Regular (Class A} - half year with full pay or Full year with half pay. )
2, Differentiazl (Class B) - sither one semester of one year “with compensaticn equal to the difference
in salary between that received by the person on leave and minimum salary of the instructor ramk®
{Title 5, Section 43000).

Sabbatical leaves, which may not exceed ome vear, are granted by the Scheel Deans /Dirvectors under author-
ity deiepated from the Chancelior and the Fresident (FSa 67-19). The number of leaves granted in any

one semester or year shall oot be 20 great in any Department, School, or at the campus as a whole as to
disrupt the continued and regelar course cfferings or to affect the guality level of education coffered

to the students, fThe granting of leaves shall net exceed existing appropriations for such leaves

{Title 5, Sectigns 43000, 43003).

An applicant for a sabbatical leave shall forward a request, with the appropriate information of “the
applicant's plan of study, research, or travel and service together with 2 statement of the benefits
which would accrue te the campus and students thereof from the proposed study ov the proposed travel
and service” (Title 5, Section 43004a).

Fach faculty member granted a sabbatical leave will be vequired to sign a writtem statement agreeing

to carry out the propesal teo the best of bis/her ability and an agreement to “return to the service

of the CSUC and render the requisite service therein following bis return from leave of absence.

Such agreement shall be accompanied by a statement of assets showing, to the satisfaction of the
{President or designee) the employee's capacity to indemnify the State of California against loss in the
event that he fails, through fault of his own, te fulfill the agreement." TE it is deteymined that a
faculty member's assets are insufficient he/she will be requived to furnish a bond "in the amount of

the total salary computed to become due te the applicant during his leave of absence . . J(Title 5,
Section 43005), Retirement funds, when they are sufficient, shall serve as asssets to indemnify the
state.

Fach sabbatical leave must be followed by a term of service to the University for each term of leave
(Title 5, Section 43005).

Normally, a faculty member on sabbatical leave (Class A and Class B) shall not accept employment else-
where falthough he/she may go om a Fulbright or similar feliowship or accepl payment of travel expenses
cornected with a sasbbatical program). There may be a rare instance where up to half-time employment
would contribute to the goal of the individual's sabbatical leave. However, the intention te do so
must be clearly stated in the sabbatical lesve plan submitted and must be approved in advance. The
burden of proof shall be on the individual in any such exeeptional citcumstance to demonstrate the
worth of such employment, Such employment shall be minimal and purely incidentzl and subject te the
prior approval of the Associate Vice President for Academic Affairs -- Academic Persoobmel (FSA 64-39).

11, University Trocedures

A,

B

Rach school faculty shall adopt a sabbatical leave document which will ocutline the procedures for the
clection of the school sabhatical leave committee and the criteria for the ssbbatical process. School
sabbatical leave policies and procedures are subject to revizw and approval of the Associate Vice
President for Academic Affairs -- Academic Persomnel, in censultation with the University Perscnmnel
Policies and Practices Committee, with vegard to their comsistency with established poiicies af the
€SUC system and of the University and with zcceptable professional standards.

The applicant’s request shall be forwardsd through the Department Chairpevson to the School Sabbatical
Leave Committes no later than November I for a sabbatical lsave in the following academic year. The
Scheol Sabbarical [eave Committee shall forward its recommendations to the Dean of the Schocl by
December I,
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(W)

Sabbatical Leave Policies, Procedures, and Critervia (cont'd)

IrT.

C.

The School Sabbatical Leave Commitiee on the basis of the material submitted shall evaluate the
applications, and following consulzation with the School Dean, make recommendatiocns to the School
Dean, who shall review the Committee's recommendations. If the Dean differs with the Committee,
the Dean's decision, with reasons stated in writing to the applicant, shall be final, Coples of
final decision and accompanying proposals shall be Filed with the Associate Vice President for
Academic Affairs no later than December 15,

Each faculty member granted s sabbatical leave shall, wpon return teo service, submit a written
report of study to the Department Cheirman, Dean of the School, and 4ssociate Vics Presideat for
Academic Affajrs--Academic Personnel for inclusion in her/his persomnel file, In addition, facuiry
granted Class 4 sabbaticals should be prepared Lo present the resulte of the sabbatical leave
program in a Deparimental and/or School seminar.,

Each faculty member ont sabbatical shall be entitled to exercise all her/his normal faculty
privileges.

All persons and parties are strongly urged to make good faith efforts to resolve informally any
disputes which arise rvelative to sabbatical leave matters. However, if a satisfactory adjustment
does not result, the person(s) concerned may seek relief pursuvant to CSUC system grievance
procedures,

Criteria

A.

The minimum requirements which must be met for sabbatical leave to be authorized are set forth in
Section T above. Faeculty must apply according to the procedures set forth in Section IT above,
and must file a detafled plau of study, research, travel or service., The application must state
how the carrying cut of this plan by the faculty wmember will be of benefit to the University.

If for any rveascn, an individual is denied a Class A& szbbatical, he/she will automatically be
considered for a Class B sabbatical, While it is the policy of the University to grant type "B
leaves to all Faculty who weet the minimum criteria if it is fiscally possible to do so, the
scarcity of type "A" leaves requires that applications for such leave be evaluated comparatively.
In making such evaluvations, committees and administrators iuvelved shall comsider the following:

1. The relative value of the completion of the proposal to the University, This assessment may
consider the needs of the program/department to which the faculty wember is assigned (or may
be assigned), The following are considered of value to the University:

a. TIwmproved instructional effectiveness (for example, intellectual and profession-
al growih of the appliecant, exploration of training in new instructicnal modes
and methodologies, . . .) with the exclusion of study toward completion of any
degres including the terminal degree,

b. Scholarly and creative contributions to the field (for exampie, publicaticnas,
exhibits, performances, ete.},

2. Retraining to assume new duties or assignmenis in an instructional field or
digcipline,

d. Research activities or proiects which directly contribute te institutional
effectiveness or to University/comrunity interrelationships.

the relative likelihood that the proposal will be cowpleted as planned, and will result in definite
accomplishments as stated in the plan. The program should therefore be clearly stated (purposes,
methodolegy, specific work to be undertaken, ewpected ouicomes), Evidences in the form of the
proposer's training, background or past achievemsnts, or in the form of work on the preject already
begun should be cited,

The necessity of a sabbatical leave for the completion of the proposal,
When there is equal merit among candidates, the number of years of full-time employment in The

California State University and Colleges system since the last leave, or since employment if no
previous sabbatical leave is on record.
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